SELFEMPLOYED.COM  |  Free Resource Template

Business Expense Tracker
Log and categorize every business expense for easy tax filing
Business Name: ____________________________________________________________
Month / Quarter: ____________________________________________________________
Expense Log
Record each business expense as it occurs. Keep all receipts for tax purposes.
	Date
	Description
	Category
	Amount
	Payment Method
	Receipt?
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Monthly Summary by Category
	Category
	Total
	% of Expenses

	Advertising & Marketing
	
	

	Office Supplies
	
	

	Software & Subscriptions
	
	

	Travel & Transportation
	
	

	Meals & Entertainment
	
	

	Professional Services
	
	

	Insurance
	
	

	Other
	
	

	TOTAL
	
	100%


Tip: For an automated version with formulas, use the Google Sheets expense tracker at selfemployed.com/resources
Disclaimer: This template is provided for informational purposes only and does not constitute legal, tax, or financial advice. Consult a qualified professional before use. selfemployed.com is not responsible for any outcomes resulting from use of this template.




